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OMC Quick Ref Guide

SHIP - BUILD MUTLIPACK - BUILD - CARD

1.   Select SHIP menu.

2.   Select BUILD MULTIPACK function.

3.   Select BUILD sub-function.

4.   Select CARD.

5.   Insert an OMC into the Reader/Writer.   Ensure it is clean (free from dirt and fingerprints, etc.) by using a clean soft cloth to wipe off the shiny surface of the card (a clean shirtsleeve suffices).  Insert the OMC (shiny side up, the arrows at the bottom of the card point towards the Reader/Writer) into the Reader/Writer and select the “OK” button.

6.   The “Read” screen appears.  It lists the Data Load Summary and informs you the read is complete and to remove the OMC.

7. Select the “OK” button and return to the main menu.

SHIP - BUILD MULTIPACK - EDIT CONTENTS - SHIPMENT DATA

1.   Select SHIP menu.

2.   Select BUILD MULTIPACK function.

3.   Select EDIT CONTENTS sub-function.

4.   Select SHIPMENT DATA.

5.   A window of TCNs and Consignees appears.  Mark the desired TCN and then select the “OK” button.

6.   Select the “Change” button to activate editable fields.

7.   Once desired changes are made, select the “Save” button.

8.   Select the “Locate” button to view additional records.

9.   Select the “View Lineitems” button to examine lineitem information.

10.  Select the “Print” button to print an Edit Report.  Select either “Current Record” or “All Records”.  Select “Detailed Report”, “Summary Report” or “TCN Content Report”.  Select the “Output Location” by marking either “Preview Report” or “Print Report” and then the “OK” button.  In the “Print Preview” you may review the report and print a single copy of the report.  In the “Print Report”, you have the option of printing multiple copies and/or to print it in the Portrait or Landscape mode, but you may not view the report before printing.  

11. Select the “Exit” button to return to the main menu.

SHIP - BUILD MULTIPACK - EDIT CONTENTS - LINEITEM DATA

1.   Select SHIP menu.

2.   Select BUILD MULTIPACK function.

3.   Select EDIT CONTENTS sub-function.

4.   Select LINEITEM DATA.

5.   A window of TCNs and Consignees appears.  Mark the desired TCN and select the “OK” button.

6.   Select the “Change” button to activate editable fields.

7.   Once desired changes are made, select the “Save” button.

8.   Select the “Locate” button to view additional records.

9.   Select the “View TCNs” button to examine TCN information.

10.  Select “Print” to print an Edit Report.  Select either “Current Record” or “All Records”.  Select “Detailed Report” or “Summary Report”.  Select the “Output Location” by marking either “Preview Report” or “Print Report” and then the “OK” button.  In the “Print Preview” you may review the report and print a single copy of the report.  In the “Print Report”, you have the option of printing multiple copies and/or to print it in the Portrait or Landscape mode, but you may not view the report before printing.  

11.  Select the “Exit” button to return to the main menu.

SHIP - BUILD MULTIPACK - MODIFY

The MODIFY function allows you to alter transportation information for a saved packing list and move lineitem records between packing lists.

1.   Select SHIP menu.

2.   Select BUILD MULTIPACK function.

3.   Select MODIFY.

4.   The “Select a Multipack” screen appears.  Select the desired multipack and then the “OK” button.  

5.   The “Transportation Information” screen appears.  The screen is segregated in two parts: the “Selected TCN Information” and the “New Information”.  Only the “New Information” is editable (as denoted by the white boxes).  Change the “Transportation Information” and select the “Save” button.

6.   To remove cargo from the shipment, select the “Unload” button then select the “Save” button. 

7.   The “Select Lineitems” screen appears.  Highlight the lineitems to be moved.  Use the “Select All” button to highlight all of the lineitems.  Select "OK".

8.   The “Ready To Move X Item(s)” screen appears.  (“X” represents the number of items to be moved.)  Select “OK” if the information is correct.

9.   A window then appears reading: “Modify Multipack Compete OK”.  Select the “OK” button to complete the process.  The system then returns to the Main Menu.

SHIP - BUILD MULTIPACK - PACKING LIST 

The PACKING LIST function allows you to print a previously saved packing list.

 Note:  To perform this function, you must have entered the total weight, total cube and priority for the TCN.  If any of these fields have not been entered, you will be given an opportunity to edit the data.

1.   Select SHIP menu.

2.   Select BUILD MULTIPACK function.

3.   Select PACKING LIST.

4.   Select a TCN and select "OK".

5.   The Print Packing List and MSL screen appears.

6.   Select “Cancel” to return to the main menu.

SHIP - BUILD MULTIPACK - MSL/IRRD

The MSL/IRRD function allows you to print the barcoded Military Shipment Labels (MSLs) or the automated Issue Release/Receipt Documents (IRRDs) for selected packing lists.  

 Note:  To print MSLs, you must have entered the total weight, total cube, and priority for the TCN. If any of these fields have not been entered, you will be given an opportunity to edit the data.

1.   Select SHIP menu.

2.   Select BUILD MULTIPACK function.

3.   Select MSL/IRRD.

4.   Mark a TCN from the list and select the “OK” button.

5.   Mark either MSL or IRRD and select the “OK” button. 

6.   If you choose IRRD, select a “Lineitem” or the “Select All” button and then the “OK” button.  The “Print IRRDs” screen appears.  Select either 1 or 2 copies to print per page and where to send the output.

7.   If you choose MSLs, the Print MSLs screen appears.

8.   Select the type of MSL, the number of copies of the MSL to print, the number of MSLs per page and the output location. In the “Print Preview” you may review the report and print a single copy of the report.  In the “Print Report”, you have the option of printing multiple copies and/or to print it in the Portrait or Landscape mode, but you may not view the report before printing. 

 MSL: In order for the “Ship From”, “Ship To” and “Mark For” in-the-clear addresses to print on the MSL, the DODAAC and in-the-clear addresses must be entered into the AMS database.  This is accomplished by going to SYSTEM – SETUP – Environment File Folder – Filter Table Set-Up: - DODAAC Table button bar.  Enter the information for the “Supply Activity”, the “Mark For DODAAC” and complete the address information as needed.  The address information is retrieved and printed from these files. When the information is successfully added, select the “Save” button.  The “Save” button only is only active while entering DODAAC and address information.  

 MSL: If the “Ship From”, “Ship To” and “Mark For” DODAACS do not print on the MSL, they are missing from the shipment data.  Go to DATA – EDIT – SHIPMENT DATA and the “Shipment Data Edit Screen” appears.  Select the “Change” button bar and the editable fields will be enabled.  The blocks on the upper right side of the screen are “Ship From” “Ship To” and “Mark For”.  Enter the required DODAAC information in these blocks and then select the “Save” then the “Exit” buttons.  The MSL(s) should now print with all applicable DODAACs, addresses, city, state and zip codes.       

 IRRD: In order for the “Ship From”, “Ship To” and “Mark For” in-the-clear addresses to print on the MSL, the DODAAC and in-the-clear addresses must be entered into the AMS database.  This is accomplished by going to SYSTEM – SETUP – Environment File Folder – Filter Table Set-Up: - DODAAC Table button bar.  Enter the information for the “Supply Activity”, the “Mark For DODAAC” and complete the address information as needed.  The address information is retrieved and printed from these files.  When the information is successfully added, select the “Save” button.  The “Save” button only is only active while entering DODAAC and address information.

 IRRD: If the “Ship From”, “Ship To” and “Mark For” DODAACS do not print on the IRRD, they are missing from the shipment data.  Go to DATA – EDIT – SHIPMENT DATA and the “Shipment Data Edit Screen” appears.  Select the “Change” button bar and the editable fields will turn white.  The blocks on the upper right side of the screen are  “Ship From” “Ship To” and “Mark For”.  Enter the required DODAAC information in these blocks and then select the “Save” then the “Exit” buttons.  The IRRD(s) should now print with all applicable DODAACs, addresses, city, state and zip codes.       

SHIP - BUILD MULTIPACK - WRITE CARD

The WRITE CARD function allows you to generate an OMC to accompany the multipack.  The OMC will contain transportation and supply information for the multipack.

 Note:  To perform this function, you must have entered the total weight, total cube, and priority for the multipack.  You will also be required to enter the Type Pack for the multipack if “Type Pack Required” has been set to “Yes” in the AMS setup.

1.   Select SHIP menu.

2.   Select BUILD MULTIPACK function.

3.   Select WRITE CARD.

4.   A window of TCNs and Consignees appears.  Mark the desired TCN and select the “OK” button.

5.   Insert the OMC (shiny side up, the arrows at the bottom of the card point towards the Reader/Writer) into the Reader/Writer and select the “OK” button.

6.   Select the “OK” button after the OMC is written to return to the main menu.

SHIP - LOAD CONTAINER - LOAD - PICKLIST

The Load - Picklist  function allows you to add items using the PC as the primary input device.

1.   Select the SHIP menu.

2.   Select the LOAD CONTAINER function.

3.   Select LOAD.

4.   Select PICKLIST.

5.   Select a DSU from the list of DSUs or select “{OTHER}”.  Select "OK".

6.   Enter the Container information by selecting each field and typing the entry.  Select "OK".

7.   Select a multipack or select “Select All”.  Select "OK".

SHIP - LOAD CONTAINER - EDIT HEADER

The EDIT HEADER option allows you to revise the TCMD header information before printing.

 Note:  Default values for some fields such as priority, weight, and cube are inserted into the “Edit Header” form if these fields are empty in the database.  You may change any of the default values.  To save the default values or your changes in the database, you must select the “Save” button on the form.

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select EDIT HEADER.

4.   Mark a container from the list and select the “OK” button.

5.   Complete the required information by moving the cursor to each field and typing the entry.

6.   Select the “Save” button to retain the record. 

7.   The “Recompute” button recomputes the total number of containers, the total weight and total cube.

8.   Select either the T6 Records or T9 Records button to enter/edit the T_6 or T_9 TCMD records.

9.   The “License Text” button allows you to add clear text information for the RF Tag header.  Enter the text and then select the “Save” button.  Select the “Exit” button to return to the “Edit Header” screen. 

10.  The “Single Items” button allows you to enter/edit the single item search records.  Select the “Locate” button to list available fields for editing.  Select the “Add” button to add new title and entry fields.  Select the “Save” button to retain your changes.  Select the “Exit” button to return to the “Edit Header” screen.

11.  Select the “Exit” button to return to the main menu.

SHIP - LOAD CONTAINER - EDIT CONTENTS - SHIPMENT DATA

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select EDIT CONTENTS sub-function.

4.   Select SHIPMENT DATA.

5.   A list of containers appears.  Select the desired container, then select the “OK” button.

6.   The “Shipment Edit Data Screen” appears listing the selected TCN. 

The following buttons perform:  

Save - Retains any changes to the data.

Cancel – Turns the white editable boxes back to non-editable gray fields, without saving the changes.

View Lineitems – Permits examination of lineitems associated with a particular TCN.

Change – Alters the editable boxes to white fields. 

Print – Select the “Print” button to print an Edit Report.  Select either “Current Record” or “All Records”.  Select “Detailed Report”, “Summary Report” or “TCN Content Report”.  Select the “Output Location” by marking either “Preview Report” or “Print Report” and then the “OK” button.  In the “Print Preview” you may review the report and print a single copy of the report.  In the “Print Report”, you have the option of printing multiple copies and/or to print it in the Portrait or Landscape mode, but you may not view the report before printing. 

Locate - Searches and retrieves records by TCN.  Use the mouse to select the TCN.

Top - Move to the first record.

Prior - Move to the previous record if one exists.

Next - Move to the next record if one exists.

Bottom - Move to the last record.

Exit - Exits from the screen back to the main menu.

SHIP - LOAD CONTAINER - MODIFY LOAD

The MODIFY LOAD function allows you to change load data and move TCN records.

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select MODIFY LOAD.

4.   The “Select a Container” screen appears.  Using the mouse, or the arrow and “Enter” keys, select a container from the list and then select the “OK” button.

5.   The “Change Dispatch Load Information” screen appears.  You may change the “Ship to DODAAC”, “Container #”, “Load Date” data or select the “Unload” button to off-load the cargo from the container.  Once the changes to the “Dispatch Load Information” are made, select “Save”.

6.   The “Select Multipacks” window appears.  Using the mouse, or the arrow and “Enter” keys, select a container from the list or mark the “Select All” button and then select the “OK” button.  

7.   The “Ready To Move “X” Piece(s)” screen appears.  (“X” represents a variable number.)  Select the “OK” button to move the piece(s).

8.   A window appears with the message: “Change Dispatch Load Complete”.  Select the “OK” button to return to the main menu.

SHIP - LOAD CONTAINER - MSL/IRRD

The MSL/IRRD function allows you to print MSLs and IRRDs for containers.

 Note:  When printing Multipack MSLs, you must have entered the total weight, total cube, and priority for each TCN before AMS will allow you to generate an MSL.  When printing Container MSLs, you must have entered the Container TCN, total weight, total cube, priority, and type pack for the container.  If this data has not been entered, you will be given an opportunity to edit the data.

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select MSL/IRRD.

4.   The “Select a Container” screen appears, select a container from the list and then select the “OK” button.

5.   The “Print” screen appears.  Select “Container MSL”, “Multipack MSLs”, or “IRRDs”.

6.   If “Container MSL” is selected, the Print MSLs screen appears. 

7.   If “Multipack MSLs” is selected, select one or more TCNs and select "OK".  The Print MSLs screen appears.

1.
If you choose “IRRDs”, select one or more Lineitems and then the “OK” button.  The “Print IRRDs” screen appears.  Select either 1 or 2 copies to print per page and where to send the output.

1.
Select the “Output Location” by marking either “Preview Report” or “Print Report” then the “OK” button.  In the “Preview Report” function you may also print a single copy of the report.  In “Print Report”, you have the option of printing multiple copies and/or to print it in the Portrait or Landscape mode, but you cannot view the report before printing.

SHIP - LOAD CONTAINER - CONTAINER MANIFEST

The CONTAINER MANIFEST function creates a Container Manifest and calculates a total price for a single container.  The information on the manifest includes:  

Container Information: Container #, Carrier Code, Container TCN, Date Shipped, Consignee, Priority, Mode, RDD, Pieces, Weight, Cube, Type Pack, POE, POD, ETA, Release Date, Commodity Code, Special Handling Code, Air Dimension, Project Code, Van Length, Van Cube, Transportation Account Code, Voyage #, Remarks.

TCN Information:  TCN, Piece #, Mark For, Type Pack, Priority, Weight, Cube, UN #, Remark, Total for TCN.

Lineitem Information:  Document #, NSN, Nomenclature, Supplementary Address, Signal Code, RIC, Condition Code, Distribution Code, Quantity, Unit of Issue, Unit Price, Total Price.

 Note:  Before AMS will allow you to generate a Container Manifest, you must have entered the TCN and priority for the container.  In addition, you must have entered the total weight, total cube, priority, and type pack (if required in the AMS setup) for each TCN.  If this data has not been entered, you will be given an opportunity to edit the data.

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select CONTAINER MANIFEST.

4.   The “Select a Container” screen appears, select a container from the list and then select the “OK” button.

5.   Select the “Output Location” by marking either “Preview Report” or “Print Report” then the “OK” button.  In the “Preview Report” function you may also print a single copy of the report.  In “Print Report”, you have the option of printing multiple copies and/or to print it in the Portrait or Landscape mode, but you cannot view the report before printing.

Ship - Load Container - TCMD

The TCMD function allows you to print a Transportation Control and Movement Document for a selected container.

 Before you can generate a TCMD, you must have entered the TCN and priority for the container.  In addition, you must have entered the total weight, total cube, priority, and type pack (if required in the AMS setup) for each TCN.  If this data has not been entered, you will be given an opportunity to edit the data.

Note:   If the TCMD Header values are different than the computed values, this error message appears:

The Header And Computed Total Cube 

And Total Weight Values Are Different!

Do You Want To Use The Computed Values? Y/N  Y

Header

Computed

Total Cube
3320

263

Total Weight
33234

5744

If you select “Yes”, the system uses the computed values on the TCMD.  If you select “No”, the system uses the values in stored in the container header record in the database.  

There are five conditions for using the values or sending the user an error message:

·
If both the header weight and cube are zero and both the computed weight and cube are zero, the user is notified.

·
If both the header weight and cube are zero, and both the recomputed weight and cube are not zero, the recomputed weight and cube are used.

·
If the recomputed weight and cube are both zero, and both the header weight and cube are not zero, the header weight and cube are used.

·
If the recomputed weight is equal to the header weight and the recomputed cube is equal to the header cube, the header cube and weight are used.

·
If either the header weight or cube is not zero and either the recomputed weight and cube is not zero, the user is asked which set of numbers to use.

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select TCMD.

4.   Mark a container from the list and then select the “OK” button.

5. Select the “Output Location” by marking “Preview TCMD”, “Print TCMD”, or “Write TCMD Data to a File”,  and then the “OK” button.  “Write TCMD Data to a File” will copy the TCMD in an 80 column format to the copy drive.  In the “Preview TCMD” you may review the report and print a single copy of the report.  In the “Print TCMD”, you have the option of printing multiple copies and/or to print it in the Portrait or Landscape mode, but you may not view the report before printing.

SHIP - LOAD CONTAINER - WRITE CARD/RF TAG

The WRITE CARD/RF TAG function allows you to generate either an OMC, a RF Tag, or both to accompany the container.

  To perform this function, you must have entered the TCN for the container and the total weight, total cube, priority, and type pack (if required in the AMS setup) for each TCN in the container.

 If the TCMD Header values are different than the computed values, this error message appears:

The Header And Computed Total Cube

And Total Weight Values Are Different! 

Do You Want To Use The Computed Values? Y/N   Y

Header

Computed

Total Cube
 3320

263

Total Weight
 33234

5744

If you select “Yes”, the system uses the computed values on the TCMD.  If you select “No”, the system uses the values in stored in the container header record in the database.  

There are five conditions for using the values or sending the user an error message:

·
If both the header weight and cube are zero and both the computed weight and cube are zero, the user is notified.

·
If both the header weight and cube are zero and both the recomputed weight and cube are not zero, the recomputed weight and cube are used.

·
If the recomputed weight and cube are both zero, and both the header weight and cube are not zero, the header weight and cube are used.

·
If the recomputed weight is equal to the header weight and the recomputed cube is equal to the header cube, the header cube and weight are used.

·
If either the header weight or cube is not zero and either the recomputed weight and cube is not zero, the user is asked which set of numbers to use.

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select WRITE CARD/RF TAG.

4.   Mark a container from the list and select the “OK” button.

5.   Select to write an OMC, RF TAG, or “Both”, then select the “OK” button.

6.   If you select OMC, insert the OMC and then select the “OK” button.

7.   If you choose RF Tag and the System Setup is configured to use a docking station, place the RF Tag in the docking station and select the “OK” button.  If you choose RF Tag and the System Setup is configured to use an Interrogator, enter the Tag ID of the RF Tag and select the “OK” button.

8.   If you choose “Both” perform the OMC steps first and then the RF Tag steps.

SHIP - LOAD CONTAINER - TRANSFER - FUSION CENTER - CREATE RECORDS

The Create Records function allows you to collect data, format it for transfer, log into the fusion center, and send the data.  Data transfer can be set to File, Modem, FTP-ZIP, or FTP-RDY in the System - Setup.

1.   Select the SHIP menu.

2.   Select the LOAD CONTAINER function.

3.   Select TRANSFER.

4.   Select FUSION CENTER.

5.   Select CREATE RECORDS.

6.   If the System - Setup is set to “File”, the system prompts: Ready To Create Fusion Center Transfer Files Insert a Formatted Disk Into Drive.  Insert a floppy disk and Select "OK".

7.   The system prompts: Please Wait - Creating Fusion Center Data 

   Creating File:        

   For RF Tag:

8.   Once the transfer is complete, the system displays the “Fusion Center Transfer Complete” window and the number of transfers appear.  Select "OK".  If the transfer was unsuccessful, check the connections or wait and then try the transfer again.

SHIP - LOAD CONTAINER - CLOSEOUT

The CLOSEOUT function allows you to close containers after shipment.  

1.   Select SHIP menu.

2.   Select LOAD CONTAINER function.

3.   Select CLOSEOUT.

4.   Select a container to close from the list of containers or use the “Select All Open” button to select all open containers.  Then select the “OK” button.

5.   The current Julian Date is entered into the field by default.  You can change this date if necessary.  To reopen the selected containers, delete the Julian Date.  Select the “OK” button to complete the closeout.

